DE 07
1. Trong Powerpont, cho biét  ngbiia cia viée chon Design - chon Browse for Themes. . trong bat trinh chiu hién hénh?

A Chon tip tin vin bén d4 co dwa vao bal trinh chié

v
’

B Chonmén d4 o6 sén ting dung vio bai trinh chiu
C Cildfusa
D CiZdéuding
2, Trong Excel, dé tiy chi c4c thay i trong bing tinh saw khi sita 6 lww vét, ban sit dung hwa chon ndo trong rhm Changes?
A Accept=Reject Changes = Accept
B Restrict Editing
C Accept=Reject Changes = Reject

D (3 lya chon trén dév sa



3 Hih say Ichong ph 14 ket qua phdi th (Mail Mergg) cd st dung load b B

Phiéu Tinh Tién
nly
Khdch hang: ~ Hiing
Loaiviths,  Min hith
S hang: 330
Pon gl 750

A Letter
B Envelopes..
C Directory
D 43 lrachontrén déu sa
4, Trong Powerpoint, ¢ lién ket dén mit shde khac trong bai trinh chiéu, saw khi chon ddi twong cdn Gén ket vao the Tnsert ban sit dung hva chon ndo?
A Hyperlink - chon Place In this Document - chon slide
B Action - chon Hyperlink to - chon shde
C Cilcdudénsa

D Ci2cdudéyding



5. Trong Powerpoint, dé chon méu d3 co sin ving dung vao bai trinh chiéu hién hanh, ban siv dung bva chon nao?
A Home - New Slide - chon Slhides from Outline.
B Design - chon Browse for Themes. ..
C Caldéusa
D Ca2déuding
6. Trong PowerPoint, chitc ning ndo saw déy khing tin tai khi click vao File>Save & Send?
A Create PDF/XPS Document
B Create Doc/Dock Document
C Create Handout
D Create a Video
7. Microsoft Word ¢d cdc ché d6 trinh bay man hinh ndo sau déy?
A Ché dd thay ke tw (Overtype) v ché d6 chén ke tw (Insert)
B Prnt Layout, Web Layout, Outline
C Ca2hyachon trén déu ding

D (a2 lya chon trén déu sai



b Lwa chon ndo khéng tén tai trong muc ¢4t cach dong trong mét doan (line spacing) cha Winword?

A Double
B 15lnes
C Atleast

D Expaned

2 Dé soan thao va dinh dang vin ban saw, ta phii sit dung chite ning nio cia Winword?

T O AT S YT T
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QUi huang B od con $8ng xanh bl
MNutic guithg trong soi béc rhiihghéang e
Tém bide tdi 13 mot budi trua ha
Toandng xutng lng séng 13D lodng,

Chéng bidt rute b gitrngdy, aitr théng
Gitrbao rnléu ki nlém gita dong bréi?
H3i con sfng d3 thm cA dai tail

T g mai méi tirh mét mé

Nirckcon song g Hueng

A Phang chit, Chia cét, Nén mé, Cudi trang (footer)

B Phdng chir, Chia cdt, Chir nghé thuat, Chéan trang (footnote)

C Phang chit, Chia cét, Chir ngh thuét, Cudi trang (footer)

D Phéng chi¥, Chia cit, Nen m&, Chan bai (endnote)



10, Trong Esce], i sdp ué o G theo ahids ot g e, sau i chon ving G b i dong bt chom !
A Data- Jort
B Data- Advanced
C Data- Fier
D 3 lva chondéy ding
11, Trong Exce ki cénthdng ke tithtrong bich thia g thi boé i i, b i dung B chon i
A DAVERAGE
B AVERAGEIFS
C CA2hyachondéy sa
D Ci2lvachondéy ding

19, Trong ce],d ot i o o e i udt et b ngiy e gt tromg thing 10, 2006, ngiy s ph 6 o gy e, b g b chom o s iy cé ot
dié kién

A Data Valifation = Setings 2 Text length
B Data Validation = Settings = Text
C Data Valdation = Settngs = List

D Data Validation =Setings =2 Custom



13- Tyen the Page Layout thudc Winword khéng ton tai nit 1énh ndo sau déy;

Lenh W= Breaks v

B
Lénh Columns

€ Lenh

? Lénh Page Borders

14. Trong Excel, dé xda mit bang try zoay (PivotTable), ban s dung lwa chon nao?

A PivotTable Tools=?Clear = Clear All
B Chudt phai vao 1 8 trong PivotTable = PivotTable Options
C PivotTable Tools=?Move PivotTable
D Ca3lyachon trén déu sai
15. Trong Excel, cho hiét cach luu bang tinh nhw 1 mau?
A File - Save As - Save As Type - chon Excel Template - dét tén File
B File - Save & Send - Change File Type - chon Template - chon Save As - dét tén File
C Ca2 lya chon déu sal

D C# 2 lya chon déu ding



10: Trong Microsoft Word, ta cé thé thwe hién viéc vién trang théng qua:

A [l
Home, Paragraph, chon (Bottom Border), chon Borders and Shading ...

B Page Layout, Page Background, chon Page Borders
C Ca?2 lva chon trén déu ding

D (a2 hya chon trén déu sai

17: | enh ndo sau day thudc vé thiét 14p cdu hinh trang in trong Winword:

A Len 1 (size)

B
Lénh (Qrientation)

: Lénh (Margins)
D C33Iyachon trén déu ding
18. Trong Excel, cho biét cach dat mét khdu bao vé khi mé workbook?
A File - Info - Protect Workbook - Encrypt with Password - nhap Password
B Review - Protect Sheet - nhdp Password
C Rewiew - Protect Workbook - nhdp Password

D Ca3lyachon déu ding



19. Trong Powerpoint, ¢ nhiing tap tin Word vao bai trinh chifu nhw mét déi twong, trong the Insert, ban st dung hva chon ndo?
A Picture
B Clipart
C Object
D Ca3ciudéusa
20, Trong bigu méu (form) ciia Winword, c6 chiva céc trwimg: (Chon nhiéu tré li)
A TL_DUNG>®! 3n ban
B Hep kifm
C A Nnan

D B8 Danh myc kéa xufng
21. Ham ndo sau ddy s& trd vE gid tri ln nhét trong mét tap hop kiéu s67 (Chon nhiéu tra lir)
A SMALL
B MIN
C LARGE

D MAX



2 nva thay thé mdt tiv bing tiv khdc trong vin ban hién hanh trén WinWord, ta sf;

A S0 dung chirc néng Search and Replace trong nhom Editing
B S dung chivc ndng Find and Replace trong nhom Editing
C S0 dung chirc néng Replace trong nhom Editing
D C33lva chontrén déu sai
23. Trong Powerpoint, dé cc trang trinh chifu t dong Lp di 1p lai khng cin ngwid diéu khifn, trong Set Up Slide Show, ban st dung hva chon ndo?
A Presented by a speaker (full screen)
B Browsed by an ndiwidual (window)
C Browsed at a kiosk (full screen)
D Ci3ciudesa
24, Trong Excel, khi cén thing ke tinh ting thia ddng thii nhiéu difu kién, ban si dung hva chon ndo? (Chon nhiu trd Lin)
A DCOUNT
B COUNTIFS
C DSUM

D SUMIFS



25. Trong Excel ham COUNTIFS duoc ding dé ?
A Démthoa | difu kién
B Pém thia ding thit nhiéu diéu kién
C Tinh ting thia ddng thid nhifu didu kién
D Ca3lya chon déu ding
26. Trong Powerpoint, dé dwa néi dung tdp tin vin ban di cd vao bal trinh chify, ban sit dung hya chon nao?
A Home - New Slide - chon Slides from Outline.
B Design - chon Browse for Themes. ..
C Caldeusa
D Ca2déuding
27. Trong Excel dé dit tén mét ving gom nhiéu 6, ban sit dung hya chon ndo?

A Formulas - Chon Name Manager - New - ¢4t tén wving va chon ving can dét tén

Formulas - Define Name - ¢4t tén ving va chon ving cén dit tén

(Ca 2 hya chon déu sai

o

D Cé 2 lya chon déu ding



28. Pé dinh dang vin ban sau, ta phai s dung chitc ning ti thé nao ciia Winword?
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Thé References
B Thé Insert
C Thé Page Layout
D Thé Home
2. Trong WinWord, ngwii dung co thé:
A Panh sb thiy tw cla trang & ving Header
B Panh sb thir tw cla trang & ving Footer
C C3&2 lwachon trén déu dung
D C3 2 lwachon trén déu sai
30. Trong Powerpoint, bai trinh chifu co thé lwu thanh céc tap tin dang ndo sau déy ?
A JPG
B FPDF
c WMV

N a3 cAnden dine



